
 

MUSLIM WOMEN’S ORGANIZATION 
Position Description 
Strategic Partnerships Manager (Volunteer Opportunity) 
 

 

Job Summary 
Our nonprofit organization is seeking a Strategic Partnerships Manager to assist in reaching out 
to and maintaining relations with different companies, organizations and Muslim institutions for 
partnerships and sponsorships, help with formulation of donation campaigns, provide 
assistance in organizing fundraising events, and help applying for grants.  
 
Organization Overview 
To provide Muslim women the opportunity to enrich their lives through community service, 
outreach, and personal development. By empowering women today, we invest in a better 
tomorrow, for all.  By providing leadership training and doing outreach to (relevant) 
communities, we believe that the Muslim women of Central Florida will be more empowered 
and enjoy greater gender equity. 
 
Inclusion and Teamwork 
The Muslim Women’s Organization (MWO) is a small nonprofit with 1 full-time employee, 1 
part-time employee, a board of directors, and volunteer project managers. Volunteers and 
interns are not just observers in our organization, but an integral part of everything we do. 
 
Build Life-long Skills 
At MWO, we focus on building skills that you can apply for a lifetime, including: communication, 
leadership, presentation, project management, resiliency, and personal flexibility. Through 
meaningful work, team members will: 

● Learn how to think critically and act logically to solve problems and make decisions  
● Use computers, technology tools and information systems effectively 
● Develop ability to collaborate and work in teams 
● Build leadership skills through taking ownership and responsibility of projects 
● Learn how to develop a positive attitude toward change 

 
Responsibilities 

● Coordinate sponsorship and outreach efforts for MWO events and initiatives 
● Draft communication materials, appeal/cultivation emails, and landing pages for 

partnerships and corporate sponsorship 
● Oversee planning and implementation of cultivation and recruitment campaigns 
● Maintain ongoing communication with sponsors before, during and after events 
● Ensure sponsor benefits are carried out in a timely manner  
● Provide logistical support for engagement events for partners and sponsors 



● Perform market research on current and prospective corporate sponsors, partner 
organizations, as well as grant opportunities 

● Support the grant application process (research, write, edit and submit grants)  
● Coordinate, attend, and assist with partnership and sponsor meetings 
● Assist with additional administrative tasks with the team 

 
Qualifications 

Requirements: 
● Commitment to MWO’s mission of empowering Muslim women 
● Excellent oral, written, and interpersonal communication skills 
● Knowledge of and/or experience working with non-profit organizations 
● Proficiency in MS Office and knowledge of Google Drive 
● Experience identifying and developing partner relationships 
● Strong attention to detail 
● Internet research skills 
● Strong analytical, organizational, and time-management skills 
● Self-starter who takes initiative that multi-tasks and easily switch between 

varying projects with competence and a positive attitude 
● Ability to work with a range of different people with sensitivity to their individual 

differences 
 
Skills preferred, but not required: 

● Grant-writing experience 
 

Accessibility & Commitment 
Work directly with the Executive Director. Relevant staff and leadership team is available to 
clarify questions necessary to complete a project. The Executive Director hosts team meetings 
or calls bi-weekly to bring the team together to discuss weekly goals and accomplishments. 
 
Hours expected: 5-10 hours a week. We are flexible about in-person meetings.  Team 
members to do much of their work at home (as long as they have access to a computer). 
 
Timeframe: One-year position with possible annual renewal based upon performance 
 
Compensation and benefits:  This is an unpaid volunteer position.  Community service hours 
and college credit may be arranged. 
 
To apply: Send cover letter and resume to sadaf@mwo-orlando.org 

mailto:sadaf@mwo-orlando.org

